3. Pradhan Mantri Skill Development Program

Date: September 2019 to February 2020
Number of Students: 53

Venue: Arts Commerce College, Yeoda and ITI Pimplod.

Program Overview: From September 2019 to February 2020, Arts Commerce College, Yeoda,
actively participated in the Pradhan Mantri Skill Development Program. With 53 students benefiting
from the program, the initiative aimed to enhance employability through training and examinations
conducted in collaboration with ITI Pimplod. The Career Council Cell of the college organized and
facilitated the program.
Program Details:
1. Training and Examination:The program encompassed skill development training conducted at Arts
Commerce College, Yeoda, and ITI Pimplod. The training modules focused on equipping students
with practical skills aligned with industry requirements. Subsequently, examinations were conducted
by ITI Pimplod to assess the proficiency of participating students.
2. Stipend for Students:As an incentive and support, students participating in the Pradhan Mantri Skill
Development Program received stipends. This financial assistance aimed to encourage active
engagement and dedication throughout the training period.
Outcomes:

e Enhanced Employability: The program contributed to enhancing the employability of students

by providing them with practical and industry-relevant skills.

e Financial Support: The stipends offered to students acted as a means of support, recognizing
their commitment to skill development and assisting them in their educational journey.
Organizer's Perspective:The Career Council Cell, as the organizer, aimed to bridge the gap between
academia and industry by facilitating skill development initiatives. The collaboration with ITI
Pimplod allowed students to undergo standardized examinations, adding credibility to their acquired

skills.

Conclusion:Arts Commerce College, Yeoda, through its participation in the Pradhan Mantri Skill
Development Program, demonstrated a commitment to equipping students with practical skills for the
professional landscape. The program not only enhanced employability but also provided financial
support, aligning with the broader goal of empowering students for success in their chosen fields.
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5. Aatma Nirbhar Bharat Workshop
Date: 15/02/2022
Participant: 30
Venue: Arts Commerce College, Yeoda
Organizer: Career Council Cell
Speaker: Shri Dilip Dawre and Dhananjay Deshmukh (Well Known Public
Speaker)

Event Overview: On the 15th of February 2022, Arts Commerce College, Yeoda, conducted an
insightful workshop on Aatma Nirbhar Bharat, organized by the Career Council Cell. The event
witnessed the active participation of 30 individuals.

Event Highlights:
1. Workshop Sessions:

The workshop aimed to empower participants with insights into the concept of Aatma Nirbhar
Bharat, focusing on self-reliance, entrepreneurship, and fostering a spirit of innovation.
2. Expert Speakers:

Renowned public speakers, Shri Dilip Dawre and Dhananjay Deshmukh, shared their expertise,
providing valuable guidance and motivation to participants.

Key Outcomes:
e Promoting Self-Reliance: The workshop inspired participants to embrace self-reliance and
explore opportunities for personal and professional growth.
o Skill Enhancement: Participants gained knowledge and skills essential for navigating the
changing landscape of entrepreneurship and self-sufficiency.

Conclusion: Arts Commerce College, Yeoda, through its Aatma Nirbhar Bharat Workshop,
demonstrated a commitment to fostering a culture of self-reliance and entrepreneurship among
participants. The collaborative effort between the Career Council Cell and expert speakers contributed

to equipping individuals with the tools needed for personal and economic empowerment.
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Janvikas Shikshan Sanstha, Yeoda’s

ARTS COMMERCE COLLEGE, YEODA
(Affiliated to Sant Gadge Baba Amravati University, Amravati)
NAAC Accredited with B+
Department of Comrerce
Certificate Course in Basics of Email
(Based on Gmail)

Academic Year 2022-23
Course Duration: 30 Days
Syllabus

Course Description:

The Basics of Email course is designed to provide learners with the
fundamental knowledge and skills needed to effectively use email, with a
focus on Gmail. The course covers the concept of email, email account
creation and managen{ént, email functions, email sending, account
modifications, and account security. Additionally, learners will explore the
multiple uses of email, including Google Drive, Google Slide, Google Sheet,
Google Documents, Google Meet, Google Calendar, and Google Contacts.

Course Objectives:
By the end of this course, learners will be able to:

= To understand the concept and importance of email.

= To Create and manage a Gmail account, including email ID and
Password creation.

= To Use the various folders and functions of a Gmail account for
organizing and managing email.

= To send effective emails, including attachments and proper email
address formatting Modify and customize their Gmail account to fit
their needs.

% To ensure the security of their Gmail account, including password
management and protection against unauthorized access.

= To Explore and utilize the various Google tools and applications

available through their Gmail account.
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Learning Outcomes:

Upon completion of this course, learners will have developed

the following skills:

% Ability to create and manage a Gmail account

= Familiarity with the functions and features of a Gmail account,

including folders, search, and sending email.

<+ Understanding of effective email communication practices, including

subject writing and email address formatting.

= Proficiency in modifying and customizing their Gmail account to suit

their needs.

= Ability to secure their Gmail account and manage their account's

password.

= Familiarity with the various Google tools and applications available

through their Gmail account and the ability to utilize them effectively.

Unitl

Unit IT

Unit I

Concept of Email 04 hours

= Introduction of Email (Gmail)
= Importance of Email

= Needs of Email

= Multiple Uses of Email

Email (Gmail) Account Creation Process 03 hours

= Equipment for Creation of Email (Gmail) Account

= Process of Opening Email (Gmail) Account
Email (Gmail) ID & Password Creation (Sigh up & in)
& Strong Password Tricks

= Email Account Login Process in Different Devises

Functions of Email (Gmail) Account (After 02 hours
Login (Sigh in) & it’s uses

®= Folders : Primary, Social, Promotions, Stared, snoozed,
Important, Sent, Scheduled, Ouibox, Draft, Spam etc.

= Function Related to Received & Sent Email: Search, Move, Star,
Mark as Read & Unread, Archive, Delete, Report Spam etc.

7168



UnitIV Process of Email Sending & its Features 63 hours

= Compose Email

= Attachments : Attach File from Computer or Insert from Drive
s Adding Email Address : To, Ce, Bce

= Effective Subject Writing of Email

= Send Email : Schedule Send, Settings, Signature

UnitV  Email (Gmail) Account Modifications 03 hours

s Folder Creations
= Email Categorizations

= Notifications Settings

Unit VI Email (Gmail) Account Security o5 hours

= Login Tricks (If Password Missed)
= Account Security Settings
= Logout from Another Devise
(When someone using your acccunt)
»  Forgot Password/New Passworc (Password Tricks)

= Deleting Email (Gmail) Account

Unit VII Multiple of Uses of Email Account 08 hours

= Google Drive

= Google Slide

= Google Sheet

=  Google Documents
= Google Meet

= Google Calendar

= Google Contacts

= Examination & Evaluation
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Janvikas Shikshan Sanstha, Yeoda's

Arts-Cemmerce conege
T, Daryapur Dist Amrava Ph: 444706 (M.S)

Permanent Affiliated to S.G.B.Amravati University,Amravati

. Phone No: 07224-237063 Email: accollegeyeoda@gmail.com College Cede: 155
website: www.accy.ac.in

Sulbhatai M. Kokate Shri Gajananrao W, Kokate

DY, G. Simgh
President Secretary

Principal
Mobile: 9657233055

LOutward No.: ﬁ} t)ate A4 /10 Jae0s j

DUTY CERTIFICATE

This is to certify that Dr. M. G. Pandey, J. D. PATIL Sangludkar
Mahavidyalaya, Daryapur has worked as Guest lecturer for the certificate course

of Basic of Email in Commerce department which is held at Art Commerce
College, Yeoda on 14/11/2022.

Principal

Principal
Arts-Commers College
vapda, Dist. Amravat
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ARTS COMMERCE COLLEGE, YEODA

Department of Commerce
Certificate Course in Basics of Email (Based on Gmail)
Academic Year 2022-23

Question Paper

Time : 1 Hour Maximum Marks : 30

Note: 1. All multiple choice questions are mandatory to solve.
2. All multiple choice questions carry equal marks.

1) What is the purpose of an email?
a) To make phone calls
b) To send messages over social media
¢) To send and receive messages over the internet
d) To watch videos online

2) Why is email important?
a) Itis the only way to communicate with people
b) Itis a fast and efficient way to communicate with people
¢) Itisa more personal way to communicate with people
d) Itisaless secure way to communicate with people

3) What equipment is needed to create an email (Gmail) account?
a) A computer and an internet connection
b) A smartphone and a social media account
¢) Atablet and a phone line
d) Afax machine and a printer

4) What is the purpose of folders in Gmail?
a) To increase the size of the email message
b) To organize your emails
¢) To add colors and graphics to the email
d) To send emails to multiple recipients

5) What can you do with a received email in Gmail?
a) Search, move, star, mark as read or unread, archive, delete, and report
spam
b) Compose a new email
¢) Change your email password
d) Access Google Drive

6) What is the purpose of the To, Cc, and Bec fields in an email?
a) To add attachments to the email
b) To specify the subject of the email
¢) To add the email addresses of the recipients
d) To schedule the email to be sent later

7) How can you add an attachment to an email in Gmail?
a) By copying and pasting the file into the email body
b) By attaching a file from your Google Drive account
¢) By attaching a file from a social media account
d) By attaching a file from a fax machine
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ARTS COMMERCE COLLEGE, YEODA
Department of Commerce
Certificate Course in Skills in Basics of Email (Based on Gmail)
Academic Year 2022-23
Result Sheet

Name of the Students

Sr. Class Out of | Obtained
No. Marks Marks
1. | Ayush Dilip Gawande B.COM. II 30 5
2. | Ujwal Santosh Shelke B.COM.II 30 oY
3. | Pwa Rajendra Bodkhe B.COM. II 30 ,)(,‘,;
4. |Shweta Gajanan Dharpawar B.COM. IT 30 ¢
5. Navngdh Dhanraj Bhagat B.COM. II 30 4
6. | Abhijit Rajesh Kshirsagar B.COM. II 30 29
7. | Manthan Arvind Wakode B.COM. II 30 20
8. | Rutvik Nagorao Gille B.COM. II 30 2k
Q. |Aniket Mohan Bawane B.COM. II 30 J)q
10. | Datta Gajanan Jayale B.COM. II 30 20
11. | Shubhangi Remeshwar Soge B.COM. II 30 19
12, | Namrata Rajabhau Gorle B.COM. I 30 24
13. | Ishwari Dilip Kalane B.COM.I 30 |
14. Vaishnavi Manohar Hopal B.COM. I 30 25
15. | Pallavi Anil Bawankure B.COM. I 30 24
L 16. | Hariom Ambadas lambat B.COM. I 30 5 T
17. | Karan Raju Wankhade B.COM.1 30 o5 ﬁf
18. | Shruti Raju Kukade B.COM. I 30 27
19. Minakshi Sanghpal Sirsat B.COM. I 30 1"
20. | Akankshan ShivdasAstodkar B.COM. I 30 2
37_“ .'VSagar _Oikjr Borek -+ B.COM. I 30 28
i _, Prathamii oi laral - B.COM. I 30 77
))_ | :TvIahe- Anjum fai vajodc - B.COM. I 30 H@
r— Iu_sl _parvjr, iﬁ brain - B.COM. I 30 1Q
5. ejas e ‘v_a\ Ei tﬂi - B.COM.1 30 2g
20__!@ Mgk @ e - B.COM. T 30 27
27 %IJE ni 1_L )t_-a L B.COM. I 30 27
. )
N Signatiire of Coordinator

Principal

Arts-Commerce College,
Yeoda, Dist. Amra\{Za/té38

CO-ORDINATOR
Arts-Commerce College,

Yeods



ARTS COMMERCE COLLEGE, YEODA
Department of Commerce
Certificate Course in Basics of Email (Based on Gmail)
Academic Year 2022-23

Question Paper

Time : 1 Hour Maximum Marks : 30

Note: 1. All multiple choice questions are mandatory to solve.
2. All multiple choice questions carry equal marks.

1) What is the purpose of an email?
a) To make phone calls
b) To send messages over social media
¢) To send and receive messages over the internet
d) To watch videos online

2) Why is email important?
a) Itis the only way to communicate with people
b) Itis a fast and efficient way to communicate with people
¢) Itis a more personal way to communicate with people
d) Itisaless secure way to communicate with people

3) What equipment is needed to create an email (Gmail) account?
' a) A computer and an internet connection
b) A smartphone and a social media account
¢) Atablet and a phone line
d) A fax machine and a printer

4) What is the purpose of folders in Gmail?
a) To increase the size of the email message
b) To organize your emails
¢) To add colors and graphics to the email
d) To send emails to multiple recipients

5) What can you do with a received email in Gmail?
a) Search, move, star, mark as read or unread, archive, delete, and report
spam
b) Compose a new email
¢) Change your email password
d) Access Google Drive

6) What is the purpose of the To, Ce, and Bee fields in an email?
a) To add attachments to the email
b) To specify the subject of the email
¢) To add the email addresses of the recipients
d) To schedule the email to be sent later

7) How can you add an attachment to an email in Gmail?
a) By copying and pasting the file into the email body
b) By attaching a file from your Google Drive account
¢) By attaching a file from a social media account
d) By attaching a file from a fax machine
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8) What is the purpose of scheduling an email to be sent later in Gmail?
a) To delay the delivery of the email
b) To make sure the email is delivered to the recipient's inbox
¢) To ensure that the email is sent during business hours
d) To prevent the email from being sent at all

9) What is the purpose of Google Drive in relation to Gmail?
a) To send and receive emails
b) To schedule emails to be sent later
c) To store and share files
d) To organize email folders

10) What is the purpose of email account security settings in Gmail?
a) To prevent unauthorized access to your email account
b) To delete your email account permanently
¢) To access Google Drive and other Google apps
d) To schedule emails to be sent at a later time

11) Which of the following can be added to an email message?
a) To, Ce, Bee
b) Excel sheet
¢) Social media link -
d) PDF document

12) What is the purpose of adding attachments to an email message?
a) To make the email look more professional
b) To increase the size of the email message
c) To send additional information or files with the email
d) To add colors and graphics to the email

13) How can you insert an attachment from Google Drive into an
email message?
a) Click on "Attach File" and select "Google Drive"
b) Copy and paste the link of the file into the email message
¢) Save the file to your computer and then attach it to the email
d) You cannot insert a file from Google Drive into an email message

14) Which of the following is NOT a part of an email address?
a) @ symbol
b) Domain name -
c) Username
d) Hashtag

15) Why is it important to write an effective subject line for an email?
a) To make the email look more professional
b) To increase the size of the email message
¢) To help the recipient understand the purpose of the email
d) To add colors and graphics to the email
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Janvikas Shikshan Sansth:. Yeoda’s
Arts Commerce Coilege, Yeoda
(Affiliated to Sant Gadge Baba Amravati University, Amravati)
NAAC B+ Accredited
Department of Commerce
Certificate Course in Basics of Email
Academic Year 2022-23
Student Feedback form

8 i ] L]
Full Name of Student : ﬁiﬂﬁ&@w\ha V BQNGMMEQ Class : gCo M I

1. How would you rate the overall quality of the certificate course?
O Satisfactory
O Good
O Very Good

E/Excellent

2. How well did the course fulfill your expectations?
O Satisfactory
O Good
O Very Goad
"El/Exce.llent
3. How would you rate the relevance of the coulrse material 1o your career or personal interests?
O Satisfactory
O Good
\’E]/ Very Good
O Excellent
4. How effective was the instructor in delivering the course material and engaging the students?
[0 Satisfactory
O Good
O Very Good

I Excellent

understanding and skills?
O Satisfactory
O Good
O Very Good
“ET Excellent
6. Overall, how satisfied are you with the certificate course?
O Satisfactory
O Good
O Very Good

»IZ]/ Excellent

TV Baormle
Student Signature
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) Janvikas Shikshan Sanstha, Yeoda’s
Arts Commerce College, Yeoda
(Affiliated to Sant Gadge Baba Amravati University, Amravati)
NAAC B+ Accredited
Department of Comrnerce
Certificate Course in Basics of Email
Academic Year 2022-23
Student Feedback Form

| Full Name of Student : P‘Ae&\ﬁ ?QJ‘OK\S\(\Q%’B aMn AN he Class : Bocom -

1. How would you rate the overall quality of the certificate course?
O Satisfactory
O Good
[~ Very Good
O Excellent
2. How well did the course fulfill your expectations?
O Satisfactory
O Good
O Very Good
[Excellent
3. How would you rate the ré.levaﬂce of the course material to your career or personal interests? .

[0 Satisfactory

[0 Excellent
4. How effective was the instructor in delivering the course material and engaging the students?
O Satisfactory
O Good
L Very Good
O Excellent
5. How would you rate the usefulness of the examination ard assessments in enhancing your
understanding and skilis?
LI Satisfactory
O Good
O Very Good
Q/Excel}ent
6. Overall, how satisfied are you with the certificate course?
O Satisfactory
O Good
O Very Good
[ Excellent

Student Signature
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Janvikas Shikshan Sanstha, Yeoda’s

Arts Commerce College, Yeoda
(Affiliated to Sant Gadge Babha Amravati University, Amravati)
NAAC B+ Accredited
Department of Commerce
Certificate Course in Basics of Email
Academic Year 2022-23
Student Feedback Form

Full Name of Student : AV) T4V fmhfé h Wd = Class : B. o L

1. How would you rate the overall quzlity of the certificate course?

[0 Very Good
‘Z/Excellent
2. How well did the course fulfill your expectations?
[0 Satisfactory
\Z(Good
O Very Good
O Excellent
3. How would you rate .the relevance of the course material 1o your career or personal inte.r'e.ﬁs?
O Satisfactory
O Good
O Very Good
\Z(Excellent
4. How effective was the instructor in delivering the course material and engaging the students?
O Satisfactory
O Good
\Z/Very Good
O Excellent
5. How would you rate the usefulness of the examination and assessments in enhancing your
understanding and skills?
O Satisfactory
\,Z/Gc--::d
O Very Good
O Excellent
6. Overall, how satisfied are you with the certificate course
O Satisfactory
O Good

\,Zl/Very Good

O Excellent

Qe

Student Signature
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Janvikas Shikshan Sanstha, Yeoda’s

Arts Commerce College, Yeoda

(Affiliated to Sant Gadge Baba Amravati University, Amravati)
NAAC B+ Accredited
Department of Cominerce
Certificate Course in Basics of Email
Academic Year 2022-23
Student Feedback Form

s/ /
Full Name of Student : Kz 7 /‘7 23 e K/‘/-/"'".‘"lzp" Class : 3-Cemnz. Sew L

1. How would you rate the overall quality of the certificate course?
(| Satisfaztory .
O Good
O Very Good
J2 Excellent
2. How well did the course fulfill your expectations?
O Satisfactory
NFGood
O Very Goaod
O Excellent
3. How would you rate the relevaﬁce of the course material to your career or personal interesis?
O Satisfactory
O Good
O Very Good
O Excellent

4. How effective was the instructor in delivering the course material and engaging the stu

dents?
O Satisfactory
O Good
L Very Good
O Excellent
5. How would you rate the usefulness of the examination and assessments in enhancing your
understanding and skills?
[0 Satisfactor
O Good
O Very Good
- Excellent
6. Overall, how satisfied are you with the certificate course?
O Satisfactory
JF Good
O Very Good
O Excellent f

i

0 wd
<f;;i;ﬂ’ Fﬁé{:,

Student Signature
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Janvikas Shikshan Sanstha, Yeoda’s

Arts Commerce College, Yeoda
(Affiliated to Sant Gadge Baba Amravati University, Amravati)
NAAC B+ Accredited
Department of Commerce
Certificate Course in Basics of Email
Academic Year 2022-23
Student Feedback Form

‘ Full Name of Student : MC“\*\\C\“ A. \’\\Q‘*KQB AL Class : (R Sl I

1. Hew would you rate the overall quality of the certificate course?
[0 Satisfactory
O Good
N~ ery Goo
O Excellent
2. How well did the course fulfill your expectations?
O Satisfactory
O Good
O Very Good

\B/Exceﬂent

~v31

3. How would yon rate the relevance of the course material 1o your career or personal interests?

[0 Satisfactary

OO0 Good
O Very Good
& Excellent
4. How effective was the instructor in delivering the course material and engaging the students?

O Satisfactory
O Good
\JZ/ Very Good
O Excellent
5. How would you rate the usefulness of the examination and assessments in enhancing your
understanding and skills?
O Satisfactory
O Good
O Very Good
vZ/EXC.eHent
6. Overall, how satisfied are you with the certificate course”?
O Satisfactory
O Gooed

\/Z/ Very Good

[0 Excellent

Student Signature
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Janvikas Shikshan Sanstha, Yeoda’s

Arts Commerce College, Yeoda

(Affiliated to Sant Gadge Baba Amravati University, Amravati)
NAAC B+ Accredited
Department of Cominerce
Certificate Course in Basics of Email
Academic Year 2022-23
Student Feedback Form

Udwlerl_Samtosh_ Shelke, Clace Q‘Cormﬁ

Full Name of Student :

1. How would you rate the overall quality of the certificate course?
O Satisfactory
O Good
Eﬁ/’ery Good
O Excellent
2. How well did the course fulfill your expectations?
O Satisfactory
O Good
O Very Good
IE/Exc:elle.nt
3. How wc-ﬁld you rate the relevance of the course material to your career or pérsc-mal interests?
[0 Satisfactor
O GOQd
O Very Good
B’iﬁxceﬂeut
4. How effective was the instructor in delivering the course material and engaging the stidents?

[0 Satisfactory

O Good
& Very Good
O Excellen
5. How would you rate the usefulness of the examination and assessments in enhancing your

understanding and skills?
O Satisfactory
O Good
O Very Good
E(E)uellent
6. rall, how satisfied are you with the certificate course?
O Satisfactor
0O Good
O Very Good
Excellent

¢.S. Shelke

Student Signature
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Janvikas Shikshan Sanstha, Yeoda’s

Arts Commerce Coilege, Yeoda
(Affiliated to Sant Gadge Baba Amravati University, Amravati)
NAAC B+ Accredited
Department of Cominerce
Certificate Course in Basics of Email
Academic Year 2022-23 -
Student Feedback Form

_ . T et
Full Name of Student : Ry \“%\'\ %\\‘? (ﬂu@\f\ke’ Class : B' CQV\ s oiy

How would you rate the overall quality of the certificate course?

O Satisfactory

O Goed

v Very Good

O Excellent

. How well did the course fulfill your expectations?

O Satisfactory

O Good

O Very Goad

- Excellent

- How would you rate the relevance of the course material to your career or personal interests?
O Satisfactory

D G’OOd

O Very Goad

B/Exceﬂent

How effective was the instructor in delivering the course material and engaging the students?

O Satisfactory

O Good
Q/Very Good
O Excellent
. How would you rate the usefulness of the examination and assessments in enhancing your

understanding and skills?

O Satisfactory

O Good

O Very Good

E’/Exc.eﬂent

Overall, how satisfied are you with the certificate course?
O Satisfactory

O Good

O Very Goaod

E/Exce.ﬂaﬁt

};&tﬁgﬁﬁ |

Student Signature
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Janvikas Shikshan Sanstha, Yeoda’s

Arts Commerce College, Yeoda
(Affiliated to Sant Gadge Baba Amravati University, Amravati)
NAAC B+ Accredited
Department of Commerce
Certificate Course in Basics of Email
Academic Year 2022-23
Student Feedback Form

' Fu]_l Narne Of Student : RL',Q . I\/{'\M?fl“'ﬂ @&{}M "1‘}0’8,&\ ( 6; ass : &_gﬂm;};_geﬂ’) II:

. How would you rate the overall quality of the certificate course?
[0 Satisfactory

O Good

0 Very Good

- Excellent

. How well did the course fulfill your expectations?

[0 Satisfactory

-Gaod
O Very Good
O Excellent
. Hew would you rate the relevance of the course material fo your career or personal interests?

O Satisfactory

O Good

O Very Goaod

[—Excellent

. How effective was the instructor in delivering the course material and engaging the students
[0 Satisfactory

0O Good

L}Very Good

OO Excellent

. How would you rate the usefulness of the examination and assessments in enhancing your
understanding and skills?

O Satisfactary

Q/Go-f-d »

O Very Good

O Excellen

Overall, how satisfied are you with the certificate course?

[ Satisfactory

O Good

[-Very Good

O Excellent

V. R Groeale
Student Signature
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Janvikas Shikshan Sanstha, Yeoda’s

Arts Commerce College, Yeoda
(Aftiliated to Sant Gadge Baba Amravati University, Amravati)
NAAC B+ Accredited
Department of Commerce
Certificate Course in Basics of Email
Academic Year 2022-23
Student Feedback Form

. &% M ) . TE
Full Name ofStudent:K-U“ o1y el /’)ﬂ/} @Q\}qﬂ Kee Class : (3:com T Sem 1L

1. How would you rate the overall quality of the certificate course?
[0 Satisfactory
O Good
O Very Good
& Excellent
2. How well did the course fulfill your expectations?
O Satisfactory
& Good
O Very Good
{LX Excellent
3. .How would you rate the relevance of the course material to your c:a-_z‘ee.r or personal interesis?
[0 Satisfactory
O Good
O Very Good
{Z Excellent
4. How effective was the instructor in delivering the course material and engaging the students?
O Satisfactory
O Good
£ Very Good
O Excellent
5. How would you rate the usefulness of the examination and assessments in enhancing your
understanding and skills?
[0 Satisfactory
L Good
O Very Good
O Excellent
6. Overall, how satisfied are you with the certificate course?
O Satisfactory
O Good
Nv.d Very Good
O Excellent

Student Signature

23/68



- Janvikas Shikshan Sansth#, Yeoda’s
Arts Commerce College, Yeoda
(Affiliated to Sant Gadge Baba Amravati University, Amravati)
NAAC B+ Accredited
Department of Commerce
Certificate Course in Basizcs of Email
Academic Year 2022-23
Student Feedback Form

A , P ‘
Full Name of Student : Mf‘ﬂdl(ﬁ\ﬂ 24 ﬂ%k@ﬂ-?\inﬁ%d& Class : D oM T SemIl_

ot

1. How would you rate the overall quality of the certificate course?
O Satisfactory
O Good
O Very Goaod
& Excellent
2. How well did the course fulfill your expectations?
[0 Satisfactory
E?’E;@d
O Very Good
O Excelient
3. How would you rate the relevance of the course material to your career or pers-jﬁal interests?
O Satisfactory
O Good
'E/Very Good
[0 Excellent
4. How effective was the instructor in delivering the course material and engaging the students?
O Satisfactory
O Good
£ ery Goad

A [0 Excellent

understanding and skills?
O Satisfactory
84 Gond
O Very Good
O Excellent
6. Overall, how satisfied are you with the certificate course?
[0 Satisfactory
O Good
E/(ery Good
O Excellent
fm%@%@

Student Signature
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Janvikas Shikshan Sanstha, Yeoda’s

Arts Commerce College, Yeoda
(Affiliated to Sant Gadge Baha Amravati University, Amravati)
NAAC B+ Accredited
Department of Commerce
Certificate Course in Basics of Email
Academic Year 2022-23
Student Feedback Form

Full Name of Student - 1S e <D|“ﬂ i‘(ﬂ)d ne Class - 2Catd T SeM. T

1. How would you rate the overall quality of the certificate course?
O Satisfactory
O Good
O Very Goaod
‘B/Excellent
2. How well did the course fulfill your expeciations?
O Satisfactory
@/Good
O Very Good
O Excellent
3. How v.vould you rate the relevance of the course material ro YOur career OI“ personal interests?
O Satisfactory
O Good
[0 Very Goad
‘El/Exceﬂent
4. How effective was the instructor in delivering the course material and engaging the students?
O Satisfactory
O Good
i Very Good
[J Excellent
5. How would you rate the usefulness of the examination and assessments in enhancing your
understanding and skills?
O Satisfactory
\E/Good
O Very Good
O Excellent
6. Overall, how satisfied are you with the certificate course?
O Satisfactory
O Good

\,Ei/Very Good

O Excellent

S S
[ e
Student Signature

25/68



Coordinatof
tsternal Quslity Assurance Cell
Arts Commerce College, Yeoda

Tq. Daryapuh, Dist. Amravatl

—

Local

Latitude
& 21.00079044° CMT
D ook Altitude

71.22347335° Date

; :;H:ﬂ quda Bk, Maharashtra 444706, India
.spe*“ F;h:‘cmo Course in Basics of Email by Faculty of Commerc Manager
v : Dr. M. G, Pandey, ). B. Patil College, Daryapur @ 3

/’_\}»
/ F

PRINCIPAL
Arts-Commerce College
Yeoda, Dist. Amravati
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ARTS COMMERCE COLLEGE, YEODA
TQ. DARYAPUR VIST. AMRAVATI FACULTY OF
COMMERCE & MANAGEMENT

Report of value Added Certificate Course on
BASICS OF EMAIL

Faculty of Commence & Management Literature has organised the
certificate course from date 10/11/2022 to 14/12/2022. Feedback was taken from
all the students, it was observed that the students were satisfied and the course
proved immensely useful for them. The feedback activity prove significance in
improvement of students basic knowledge of particular subject in the BASICS
OF EMAIL involves Various concepts of Email writing format, writing skill,
grammar, how to be kind & elegant, etc. Students were having difficulties then
they were guided personally. In all the objectives of Value added course

achieved.
Co-ordinator Principal
CO-ORDINATOR ]{5/" ’“‘;ﬁ\ -
Arts-Commerce Coliege, L 1% ,Pnnc:.u;:uag

5
§osk

H .

¢ T Acba Mmoo s ~
&/ JIIETS HoOs
¥4

Yeoda
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Arts Commerce College, Yeoda

Certificate Course in Basics of Email
Department of Commerce

Academic Year 2022-23
Attendance Sheet

Sr. Students Name Class Signature
No.
: Ayush Dilip Gawande B.COM. IT fi LU0 Jg
2. | Ujwal Santosh Shelke B.COM. II ﬁbﬁlﬁﬁé
3. Puja Rajendra Bodkhe B.COM. II pQIQ Q D\ od ¥\ e
4. Shweta Gajanan Dharpawar B.COM. II Q} - (}\ DH ne P{\:\J\XC)\(C’
K
5. Navnadh Dhanraj Bhagat B.COM. II
com \-D. Q)He/ga
6. Abhijit Rajesh Kshirsagar B.COM. II oR. .
7. Manthan Arvind Wakode B.COM. II %R_.IF_ -
) oC
8. Rutvik Nagorao Gille B.COM. II e
9, Aniket Mohan Bawane B.COM. II A M Cetne
B , ‘ :
10. | Datta Gajanan Jayale B.COM. II W
3 -VANE
11. | Shubhangi Remeshwar Soge B.COM. II o
oon R.Soge
12. | Namrata Rajabhau Gorle B.COM. I
S ? UL IR
13. | Ishwari Dilip Kalane B.COM. I
oM . 0. kol c\“n(’
14. | Vaishnavi Manohar Hopal B.COM. I Wdﬂ/'
15. | Pallavi Anil Bawankure B.COM. I /%]BQ
COM. ANk,
16. | Hariom Ambadas lambat B.COM. I W
17. | Karan Raju Wankhade B.COM. I V\we .
18. | Shruti Raju Kukade B.COM. I @ Q
oM. Kukade
19. | Minakshi Sanghpal Sirsat B.COM. I

Mo CBOSIO@SQT
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Arts Commerce College, Yeoda

Certificate Course in Basics of Email
Department of Commerce
Academic Year 2022-23

Attendance Sheet
20. | Akankshan Shivdas Risodkar B.COM. I ¢] P 7
21. | Sagar Omkar Borekar B.COM. I ASOSOO Sizd)l:(j%
22. | Prathamesh Santosh Taral B.COM. | Pszaeqnl
23. | Mahevish Anjum Faiyyajoddin B.COM. I |
24. | Muskan Parvin Shekh Ibraim B.COM. I M- £ | S O
25. | Tejaswini Vijay Bawankule B.COM. I V- Bawy oy [ €
26. | Adesh Purushottam Ikhe B.COM. I ‘\ . Q i\&\'\ e
27. | Arjun Dinesh Gupta —L B.COM. I Q‘ D - 0. ! &g&q

CO-ORD% JATOR
Arts-Commerce College,
Yeoda

Gry.6.9h 29Q)
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GPS Map

Latitude T Local
2100078428 GMT

Longitude Altitucle
77.22947313° Date

262H+7H9, Yeoda BE, Meharashira 444705 Indis

Note m d On Certifica asics of Email by Faculty of Commerce an

PRINCIPAL

t =

Arts-Commerce College
Yeoda, Dist. Amravati

CO-ORDINATOR
Arts-Commerce College,
Yeoda
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Tal, 110 :
ist. Amravalt

b o Arts, Commerce College, Yeoda, Tq. Daryapur Dist. Amravati.
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